Ionoxenne
00 06paboTke NEPCOHANTBLHBIX JAHHBIX COTPYIHHKOB, 00y AIOIIHXCS
H HX poanTeneil (3aKOHHBIX NPeACTaBHTe el ).

r. ITonsicaeso



1. O0mue moJiokeHUs1
1.1. Tlonoxxenne 00 00pabOTKEe MEPCOHATBHBIX JAaHHBIX MYyHUIIMIIATBHOTO
Ka3€HHOT0 o011e00pa3oBaTEeNLHOTO YUPEKICHUS «Cpennsis
oOmieoOpa3zoBarenbHas 1Ikoida- UHTepHAT Ne23» pa3paboTaHO B COOTBETCTBUU C
Koncturyumeinn Poccuiickoir dPenepaunu, TpyaoBbIM KoJekcoM Poccuiickoit
Oenepaunu, ['paxmanckum konexkcom Poccuiickonn Depepanuu, DenepaibHbIM
3akoHOM «O0 wuHpopmali, HHPOPMALUOHHBIX TEXHOJOTUSIX U O 3alluTe
unpopmarmum» ot 27.07.2006 N 149-03, OenepanbubiM  3akoHOM  «O
MepPCOHATBHBIX TaHHBIX» OT 27.07.2006 N 152-®3.

1.2. [lonoxxeHue periaMeHTUPYET OMpEeeICHUEe IeNel, a TakKe MOopsiaKa
00pabOTKM MEPCOHABHBIX JAaHHBIX B YUPEKICHUH; OOCCIICUCHHE 3aIUTHI IPaB U
cB00O (u3MUECKHX JIHIl MPU 00pabOTKEe WX IMEPCOHAIBHBIX TAaHHBIX, a TaKXKe
YCTAHOBJICHHE OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMI, HMEIONIUMX JOCTYyH K
MEPCOHANILHBIM JIaHHBIM B YUpEXKJICHHH, 32 HEBBINIOJHEHUE TPeOOBaHUN HOPM,
perynupyromux o0paboTKy U 3alUTy MePCOHATBHBIX JAHHBIX.

1.3. Bce cotpyanuku YupexaeHus, UMEIOIIUE JTOCTYN K MEePCOHATbHBIM
JTAHHBIM, JTOJKHBI OBITH O3HAKOMJIEHBI ¢ HAacTOSIIMM [lonoskennem.

1.4. Pexxum kOoHOUACHIIMATBHOCTUA MEPCOHANBHBIX JAHHBIX CHHUMAETCS B
ciydasx uX OO€3JMYMBAHHS M MO HMCTEYEHUHU 75 JIeT CpoKa UX XpaHEHUs, €CIH
WHOE HE OIPEAEIIEHO 3aKOHOM.

1.5. Lenu oOpabOTKH MEpCOHANBbHBIX JAHHBIX:

1.5.1. IlepcoHanbHble JaHHbIE PAOOTHUKOB OOpaOATHIBAIOTCS B IEJSIX
OpraHu3allid  TPYAOBBIX  B3aMMOOTHOIICHUN  MEXKIy  YUpEeXKICHHUEM U
(dbu3nYeCcKUMU JUIaMU B cOOTBETCTBUU ¢ TpynoBsiM Koaexkcom PD.

1.5.2. [lepcoHanpHbIe JaHHBIC YYAIIUXCS U HMX POAUTENECH (3aKOHHBIX
npejcTaBUTeNIe) 00padaThIBAlOTCA B IIEJISAX OpraHv3alui y4eOHOro mpolecca
VYupexxaeHnus npu oka3aHuu 00pa30BaTENbHBIX YCIYT.

2. OcHOBHbIE IOHATHS

B IlonoxeHnu UCHOIB3YIOTCS CIEAYIOIINE OCHOBHBIE TOHSATHS:

2.1. nepcoHanbHbIC AaHHBIC - JMI00as WHGOPMAIIHS, OTHOCSIIASCS TPSIMO
WIM KOCBEHHO K OINPEJCICHHOMY WIH OIpeneiasieMoMy (U3NYECKOMY JIHILY
(cyOBeKTYy MepCOHAIBHBIX JAHHBIX );

2.2 omepaTtop - TOCYJapCTBEHHBIH OpraH, MYHUIMNAIBHBIA OpTraH,
IOPUAMYECKOE WK (PU3UUECKOE JIMII0, CAMOCTOSITETFHO UM COBMECTHO C IPYTUMU
JUIIAMHA OpTaHu3ylone W (MJIM) OCYHIECTBISIOMNE O0O0pabOTKYy MEepCOHATBHBIX
JaHHBIX, a TaKXKe OMpPEEeISIONINe IeNd OOpaOOTKH TEepPCOHANBHBIX JaHHBIX,
COCTaB MEPCOHANIBHBIX JaHHBIX, MOJUIeKAIUX 00paboTKe, NeHCTBUS (omepanun),
COBEpIIaeMblE C TICPCOHAIBHBIMH JaHHBIMH, B JaHHOM JIOKYMEHTE -
YupexaeHuem;

2.3 00paboTKa mepCcoOHANBHBIX JJAHHBIX - JIF000E eHCTBHE (OTepartus) uin
COBOKYITHOCTh JCHCTBUI (omepaluii), COBEpIIaeMbIX C UCIOIb30BAaHUEM CPEICTB
aBTOMATU3allUd WM 0€3 WCIOJIb30BaHMS TaKUX CPEICTB C TEPCOHATBHBIMHU
JTAHHBIMH, BKJIOYas cOOp, 3amuch, CHCTEMATHU3AIMIO, HAKOIUICHWE, XPaHCHHE,
yTOuHeHHe (OOHOBJIEHUE, W3MEHEHHUE), M3BJCUEHHE, HCIOJIb30BaHUE, Iepenavy



(pactipocTpaHeHue, MPEAOCTABICHHUE, JOCTYM), O0e3NMnYuBaHue, OJOKWPOBAHHE,
ylajeHue, yHHUTOKEHNE TIePCOHAIbHBIX JaHHBIX;

2.4 aBTOMaTH3MpOBaHHAs 00pa0OTKa MEPCOHANBHBIX JTAHHBIX - 00pabOTKa
MIEPCOHABHBIX JJAHHBIX C TOMOIIBIO CPEJCTB BRIYNCITUTEILHON TEXHUKH;

2.5 pacrpocTpaHeHHE MMePCOHATIBHBIX JaHHBIX - IEHCTBUS, HAPaBICHHBIC
Ha pacKPBITHE NIEPCOHAITBHBIX JAHHBIX HEOTPEACIICHHOMY KPYTY JIHII;

2.6 mpemocTaBiIeHHE TIEPCOHAIBHBIX TaHHBIX - ACHCTBHS, HANpaBICHHBIC
Ha PACKPBITHE MEPCOHATBHBIX JAHHBIX ONPEICICHHOMY JIUIY WU ONpPEACICHHOMY
Kpyry Jini,

2.7 OIOKMpOBaHME TEPCOHAIBHBIX JaHHBIX - BPEMEHHOE MpEeKpalleHue
00paOOTKH MEPCOHATBHBIX JAHHBIX (32 UCKIIOUYEHUEM CIydaeB, eciii oOpadoTka
HEoO0X0[uMa JIJIsl YTOUHEHUS TIePCOHANIBHBIX JTaHHBIX);

2.8 YHUYTOXXEHUE TMEPCOHATbHBIX JAHHBIX - JCHCTBHS, B pe3ylbTaTe
KOTOPBIX CTAHOBHUTCS HEBO3MO>KHBIM BOCCTAHOBUTBH COJIEP’KaHUE MEPCOHATBHBIX
JAHHBIX B HMHGOPMAIIMOHHON CHUCTEME TEPCOHANBHBIX JA@HHBIX U (WUJU) B
pe3yibTaTe KOTOPBIX YHHUTOXKAIOTCS MaTepHabHbIE HOCHUTENN MEPCOHAIBHBIX
JTaHHBIX;

2.9 o0e3nuuuBaHUE TEPCOHAIBHBIX JAHHBIX - JACHCTBUSA, B pe3yjbTaTe
KOTOPBIX CTAHOBUTCSI HEBO3MOXKHBIM 0€3 HCIOJIb30BAaHUS JOIMOJHUTEIbHON
uH(OpMAIUU ONPEEIUTh MPUHAJIC)KHOCTD TEPCOHANIBHBIX JIAHHBIX KOHKPETHOMY
CYOBEKTY MEPCOHANBHBIX JaHHBIX;

2.10 wuHpoOpMammMoOHHAs cHCTEMa MEPCOHAIBHBIX JAHHBIX - COBOKYITHOCTD
coaepkanmxcsi B 0a3ax JaHHBIX MEPCOHATBHBIX JAHHBIX U 00ECMEUYMBAIONINX UX
00paboTKy MH()OPMALIMOHHBIX TEXHOJOTHI 1 TEXHUYECKUX CPE/ICTB;

2.11 TtpaHcrpaHwuHasi Tepefadya NEPCOHAIBHBIX JJAaHHBIX - Tepeaada
NEPCOHANBHBIX JaHHBIX Ha TEPPUTOPHIO HHOCTPAHHOTO TOCYJapCTBa OpraHy
BJIACTH HMHOCTPAHHOTO TOCYJapCTBa, WHOCTPAHHOMY (PU3UYECKOMY JIUILy WITU
UHOCTPaHHOMY IOPUINYECKOMY JIUILY.

2.12 poxymeHTHpoBaHHas uWHpopMmalus — 3apUKCUpOBaHHAs Ha
MaTepUaIbHOM HOCUTEJE IMMyTEM JOKYMEHTUPOBaHUS HH(POpMAIUs C PpEKBU3UTAMU,
MO3BOJISIONIMMU  OTIPENEIUTh TaKyl0 HHGOPMAIMIO WIM €€ MaTepHaAIbHbBIN
HOCUTEb.

3. O0mue NpUHUMIIBLI 00Pa0OTKH MEePCOHATbHBIX JaHHBIX

3.1. Bce mepconanbHbie JaHHBIE (PU3UYECKOTO JUIA CIEAYET MOIy4aTh Y
HEMOCPEACTBEHHO y  (m3uueckoro nmna. Eciam mepcoHanbHbIE JaHHBIC
(bu3MYECKOTo JHIa BO3MOXKHO TOJIYYUTHh TOJIBKO y TPEThEH CTOPOHBI, TO JaHHOE
JWIO JOJKHO OBITH YBEJOMJIEHO OO0 STOM 3apaHee W OT HEero JOHKHO OBITh
MOJy4eHO THUCHhMEHHOE COTJIaChMe, €CIM Ha TO €CTh 3aKOHHBIE OCHOBaHWUSI.
JlomKkHOCTHOE JTULI0 paboToaTeNs JOHKHO COOOUIUTh O LENAX, MPeanoaraéMbIX
UCTOYHHUKAX M CIIOCO0aX MOTY4YEeHHs IEPCOHATBHBIX JAHHBIX, @ TAKXKE O XapaKTepe
NOJUVIEKALINX TOJIYYCHHUIO TEePCOHANBHBIX JaHHBIX M TOCJIEICTBUAX OTKas3a
($u3MYECKOTo JIMIA AaTh MUCbMEHHOE COTJIache Ha UX MOJIyueHHe.

3.2. Oneparop HE UMEET IpaBa MoJydaTbh U 00pabaThIBaTh MEPCOHATLHBIC
JaHHbIE (PU3MYECKOrOo JHIAa O TMOJUTHYECKHX B3IISIAX, PEJIUTHO3HBIX WIH



dunocoPckux yoeKIeHHUSIX, COCTOSIHUM 310POBbsI, MHTUMHON XU3HU. B crmyuasx,
HEIMOCPEJICTBEHHO  CBSI3aHHBIX C  BOINPOCAMHM  TPYIOBBIX  OTHOILECHUN, B
cootBeTcTBUM cO CT. 24 Konctutyuuu Poccuiickoit denepanuu OnepaTop BIpase
NoJIy4aTh U 00pabaThiBaTh TaHHBIE O YACTHOM MKU3HU (PU3UUYECKOTO JIUIA TOJIBKO C
€ro MUCbMEHHOT'O COTJIACHSI.

3.3. O0OpaboTka mepcoHaNbHBIX JaHHbIX OrmnepaTopoM 0e€3 coryacus
bu3MYecKoro JMia B CASAYIOMUX CIydasx ecliu:

—  TIEPCOHAJLHBIC TAHHBIE SBISIOTCS OOIIEIOCTYITHBIMU;

—  TEepCOHAJIbHBIC JIAHHBIE OTHOCSTCS K  COCTOSIHHIO  3/IOPOBBSI
dbusnyeckoro nuna U uUXx oOpaboTka HEoOXoauMa I 3allUThl €ro >KU3HW,
3JI0POBbSI MJIM WMHBIX KM3HEHHO BAXKHBIX MHTEPECOB, JIMOO XKU3HU, 370POBbS WU
WHBIX JKM3HEHHO BaXHBIX MHTEPECOB JAPYTHX JIUI[ U TIOJYYEHHE COTJacus
paboTHHUKA HEBO3MOXKHO;

— 110 TpeOOBAHUIO TOJIHOMOYHBIX TOCY/IAPCTBEHHBIX OPTaHOB B CIIyYasX,
MIPETYCMOTPEHHBIX (eaepaTbHBIM 3aKOHOM.

3.4. Oneparop npu peanu3anyd CBOSH NEATEIBLHOCTH, B CIIydae, €Clu IS
e€ OCYILECTBJICHUSI HEOOXOUM COOp MEPCOHANBHBIX JAHHBIX U HE 3aKIIIOYAcTCs
JIOTOBOP, CTOPOHOM KOTOPOTO JTMOO BBHITOIONPHOOPETATEIIEM WITH TTOPYIUTEIIEM T10
KOTOpOMY SIBJISIETCSI CYOBEKT NEpPCOHANBHBIX JaHHBIX, BIIpaBe 0OpadaThIBAThH
MIEPCOHAJIbHBIE JIaHHbIE (PU3UYECKUX JIUI] TOJIBKO C UX MUCHbMEHHOTO COTJIACHS.

3.5. IlucemenHnoe coriacue (U3UYECKOro JMIa Ha 00pabOTKYy CBOMX
MEPCOHANIBHBIX JJAHHBIX JOJDKHO BKJIIOUYATH B CEOSI:

—  daMuuio, UMs, 0TYECTBO, aJpec CyObEeKTa MEPCOHATBHBIX TaHHBIX,
HOMEpP OCHOBHOT'O JIOKYMEHTA, YAOCTOBEPSIOINIETO €ro JINIYHOCTh, CBEJCHUS O JIaTe
BBIJIAYM YKa3aHHOTO JIOKYMEHTA W BBIIABIIIEM €T0 OpTraHe;

—  HauMmeHoBanue ((pamunuio, ums, otdyectBo) U aapec Omnepartopa,
TIOJTYYAFOIIETO COTacue CyOheKTa MePCOHABHBIX TaHHBIX;

—  11eJb 00pabOTKU MEPCOHANBHBIX JJAHHBIX;

—  TIepeueHb MEPCOHATBHBIX JAaHHBIX, Ha 00PaOOTKY KOTOPBIX JaeTCs
corjacue CyObeKTa MepCOHATBHBIX TaHHBIX;

—  TIepeuYeHb NEWCTBHHA C TIEPCOHAILHBIMH JaHHBIMHU, Ha COBEPIICHHE
KOTOPBIX JAeTCs corjache, oOImee OmMMCaHWuEe WCIOoab3yeMbIX OrmepaTopom
croco00B 00pabOTKH NMEPCOHAIBHBIX IaHHBIX;

—  CpOK, B T€U€HHE KOTOPOTO JACHCTBYET COTJiacue, a TakKe MOPSIOK ero
ot3biBa. Dopma 3asBIICHUS O COTJIACHH JIMIIa Ha 00pabOTKY MEePCOHATBHBIX
JAHHBIX pa3pabarbiBaeTcs Yupexaenuem Oneparopa.

3.6. Cornacue (pU3MIECKOTO JIMIIA HE TPEOYETCS B CACAYIOMIMNX CITydasK:

—  00paboTka MepCOHANBHBIX JAHHBIX HEOOXOAMMAa JJIsi OCYIECTBICHUS
paBOCYIWs, HCIOJHEHUS CyAeOHOro akra, akra Jpyroro opraHa WiId
JTOJDKHOCTHOTO ~ JIMIA,  TOJUICKANIUX  HCIIOJHCHUI0O B COOTBETCTBUM  C
3aKkoHoAaTeNbCcTBOM Poccuiickoit denepanuu 00 UCTIOTHUTEILHOM ITPOU3BO/ICTBE;

—  00paboTka TEepCOHAIBHBIX JaHHBIX HEOOXOAWMa IS HCIOJHCHUS
JIOTOBOPA, CTOPOHOM KOTOPOTO JHOO BHITOAONPHOOpETATEIEM WU MOPYIUTEIEM
10 KOTOPOMY SIBIIIETCS CYOBEKT MEPCOHATLHBIX JAHHBIX;



—  00paboTka MepCcOHANBHBIX JTaHHBIX HEOOXOJMMA ISl 3allUThI KU3HH,
3IOPOBBSl WJIM HMHBIX KU3HEHHO BaKHBIX HMHTEPECOB CyOBEKTa MEPCOHAIBHBIX
JaHHBIX, €CJIM TIOJyYeHUE COTjlacusi CyObeKTa TIEPCOHAIBHBIX JIaHHBIX
HEBO3MOJKHO;

—  00paboTka MepcoHaIbHBIX MaHHBIX HEOOXOAMMA IS OCYIIECTBICHUS
IpaB ¥ 3aKOHHBIX UHTEPECOB OIEpaTopa WIH TPEThUX JHI] TUOO0 sl JOCTUKCHHUS
OOIIIECTBEHHO 3HAYMMBIX IEJIed MpPU YCIOBHH, YTO MPU 3TOM HE HAPYIIAIOTCS
npaBa U cBOOOABI CyOBEKTa MEPCOHATBHBIX TaHHBIX;

—  o0Opabotka MePCOHATBHBIX JTAHHBIX OCYIIIECTBIISIETCS B
CTaTUCTUYCCKUX WJIM WHBIX MCCIENOBATEIbCKUX IENSIX, 32 MCKIIOYCHHUEM IIeTIeH
NPOABMXCHUS pa0dOT, YCIYT Ha PHIHKE MTyTeM OCYIIECTBICHUS MPSIMBIX KOHTAKTOB
C TOTCHIMAJIBHBIM MOTPEOUTENIEM C TOMOIIBI0 CPEICTB CBSI3H, TPU YCIOBHUH
00513aTeTbHOTO 00€3INYNBAHUS TICPCOHATBHBIX JTaHHBIX;

— ocyulecTBisieTcss 00pabOTKa MEpPCOHAIBHBIX JIAHHBIX, JOCTYI
HEOTPAHWYEHHOTO  Kpyra JMII K KOTOPBIM  TMPENOCTaBlI€H CYOBEKTOM
NEPCOHANIBHBIX JAHHBIX JTUOO IO €ro Npockoe;

—  OcylIecTBIsieTcs 00paboTKa MEPCOHANBHBIX JAHHBIX, MOJJICKAIINX
OIMyOJIMKOBAHUIO WJU  OOS3aTEIbHOMY  PACKPBITMIO B COOTBETCTBHUH  C
benepabHbIM 3aKOHOM.

3.7. Onepatopsl M HWHBIE JUIA, MOJIYYUBIIUE JOCTYN K MEPCOHAIHHBIM
JTAHHBIM, O00S3aHBl HE PACKPHIBATH TPETHUM JHIIAM M HE PacCHpOCTPaHATh
NEepCOHANBHBIE JaHHbIE 0e3 corjacusi CyObeKTa MEepPCOHATbHBIX ITaHHBIX, €CIIU
WHOE HE TPEyCMOTPEHO (erepalbHbIM 3aKOHOM.

3.8. Oneparop npu 00pabOTKe MEPCOHAIBHBIX JaHHBIX 00s3aH MPUHUMATH
HEOOXOJMMBIC TIPABOBBIC, OPraHU3AMOHHBIE W TEXHUYECKHE MEphl WU
oOecrieynBaTh WX TPUHATHE IS 3aIIUTBl  TEPCOHAIBHBIX JAHHBIX  OT
HEMPaBOMEPHOTO WJIM CIIY9alHOTO JOCTyla K HUM, YHUUYTOKCHHUS, W3MCHCHHUS,
OJIOKUPOBAHUS, KOIIUPOBAHUS, TIPEIOCTABIICHHUS, PACTIPOCTPAHEHUS MTEPCOHAIBHBIX
JAHHBIX, a TaKXe OT WHBIX HEMPAaBOMEPHBIX JEHCTBUI B OTHOIICHUU
MEPCOHANIBHBIX JTAHHBIX

3.9. TpancrpannuHas mepenada MEPCOHANBHBIX MAaHHBIX HA TEPPUTOPUHU
WHOCTPAHHBIX TOCYIApCTB, siBisitonuxcsi croponamu Konsenruu CoBera EBporib
0 3ammTe PU3NYECKHUX JUI IPH aBTOMATH3UPOBAHHOW 00pabOTKE MEepCOHAIBHBIX
JTAHHBIX, & TAK)KE MHBIX MHOCTPAHHBIX TOCYAAPCTB, 00ECIICUNBAIONTUX a/IEKBATHYIO
3alUTy TpaB CyOBEKTOB TMEPCOHANBHBIX JAHHBIX, OCYIIECTBISIETCS B
COOTBETCTBHHM C 3aKOHOJATEIILCTBOM P® 0 mepCOHANBHBIX TaHHBIX.

4, O0padoTKa NepcoOHAJbLHbIX JAHHBIX PA0OTHUKOB

4.1.06pa00oTka TNEPCOHANBHBIX JaHHBIX PAOOTHUKOB MPOU3BOAMUTCS B
COOTBETCTBHUU C TPYJOBBIM 3aKOHOIATEILCTBOM POD.

4.2, [Ipu 3akiOYeHHH TPYIOBOTO JIOTOBOpA IMOJIYyYEHHUE COTJIacHs
paboTHHKa Ha 0OpabOTKy €ro NEepCOHAIbHBIX MJaHHBIX HE Tpedyercs, T.K.
NEPCOHAIbHbIE JaHHbIE OOpadaThIBAIOTCS HWCKIIOYUTENBHO JJISi HCIOJHEHUS
TPYAOBOIO JJOTOBOpA.



4.3. B cocraB nepcoHanbHBIX JAHHBIX (PU3NYECKUX JIUL, TPUHUMAEMbIX
Ha palboTy B YupexIeHue, BXOIUT cliefayromas HHpopMalus: UHPOPMALUIO O
NACMOPTHBIX JAHHBIX, 00Pa30BaHUM, CEMEUHOM TOJIO)KEHUH, MECTE KUTEIHCTBA,
HOMEpax Telae(POHOB, COCTOSIHUM 370POBbs, O MPEIbIAYIIMX MECTaX UX paboOTHl,
JAaHHBIE O BOMHCKOM Yy4eTe, JlaHHbIE O TOCYJapCTBEHHOM TII€HCMOHHOM
CTpaxOBaHUU, TAHHBIC O HAJIOTOBOM yUeTe.

4.4, Tlopsmok  cbopa u  00pabOTKM  MEPCOHANBHBIX  JAHHBIX,
COIIPOBOXAAIOIINHN TpoLiecc 0pOPMIICHUS TPYIOBBIX OTHOIICHUN pabOTHUKA IMPH
ero npuemMe, MepeBo/ie U YBOJIbHEHHH:

4.4.1. Undopmarnus, npeacrapisieMass paOOTHUKOM MpPHU MOCTYIUIGHUU Ha
paboty B VYupexnaeHue, NODKHA HMMETh JOKyMeHTaiabHylo (opmy. Ilpu
3aKJIIOYEHUHU TPYAOBOrO JIOrOBOpa B COOTBETCTBHM cO CT. 65 TpyaoBoro kojmekca
Poccuiickoii @enmepanuu WO, TOCTyHaromee Ha paboTy, MOpPeabsIBIsSET
paboTroaaTento:

—  TacmopT WIA UHOW JOKYMEHT, YJIOCTOBEPSIOIINMI JTMYHOCTb;

—  TPYIOBYIO KHIDKKY, 3a HCKJIIOYEHHEM CJIy4aeB, Korja TpYyJIOBOU
JIOTOBOP 3aKJIFOUAETCS BIIEPBbIC MIIM pAaOOTHUK MOCTYIAaeT Ha paboTy Ha yCIOBHIX
COBMECTUTENBCTBA, JTUOO0 TPYIOBask KHWKKA y paOOTHHKA OTCYTCTBYET B CBSI3U C €€
yTpaTOH WJIH 1O APYTUM MPUINHAM;

—  CTpaxoOBOE€  CBHUJETEIbCTBO  TOCYJApCTBEHHOIO  MEHCHOHHOIO
CTpaxOBaHUS;

—  JIOKyMEHTBl BOMHCKOTO Yyde€Ta— JUIi BOCHHOOOS3aHHBIX U JIUII,
NOJIJIEKALTUX BOMHCKOMY YUETY;

—  J0KyMeHT 00 oOpa3oBaHuM, O KBaJu(UKAMK WM HAJIUYUU
CIECUUAIBHBIX 3HAHUM — TpU TOCTYIUICHMH Ha paboTy, TpeOyrouryio
CTHEIMATFHBIX 3HAHUH WM CHIEIIMATbHON MOATOTOBKH;

—  cBugerenscTBO 0 npucBoennn MHH (npu ero Hamuymn)

—  JIOKyMEHTBI, IOATBEPKAAIOIINE OTCYTCTBHE CYIUMOCTH.

442. Tlpu odopminenun paboTHHKa Ha paboTy B YUpexaeHue
TUPEKTOPOM YupexaeHus 3amoiHsercs «JlmuHas kapTtouka paOOTHHKa», B
KOTOPOM OTpaKarOTCAd CJCAYIOIIME aHKeTHble U Ouorpaduyueckue JIaHHbIC
paboOTHUKA:

— o6mme cBenenus (®.N.O. paboTtHMKa, gaTa POXKIEHUS, MECTO
POKJIEHUs, TPAXIAHCTBO, 00pa3oBaHue, npodeccus, CTax padoThl, COCTOSHUE B
Opake, MacrmopTHHIC JaHHBIE);

—  Ja”HBIC O MpUeMe Ha paboTy;

B nanpHenmeM B TMYHYIO KAPTOUYKY BHOCSTCS:

—  CBEJICHHUA O MEPEeBOJIax Ha IPYryro padoTy;

- CBeJIeHHS 00 aTTECTAIlHH;

—  CBEJICHHUSA O TIOBBIIIEHUU KBATU(PUKAIINN;

—  CBEACHHUA O NMPOPECCHOHATBHON MEePErnorOTOBKE;

—  CBelleHHd 0 Harpajax (MOOIIPEHUSX ), TOYETHBIX 3BAHUSX;

— CBeJIeHHs 00 OTITyCKaXx;

—  CBEJACHHUA O COLMAIBHBIX FAPAHTHIX;



—  CBEIICHHS O MECTE )KUTEJIbCTBA M KOHTAKTHBIX Tele(POHAX.
4.4.3. ITpuka3zoM auUpeKTOpa Ha3HAYAeTCs OTBETCTBEHHBIM 3a 00pabOTKY
NIEPCOHATBHBIX JAaHHBIX PAOOTHUKOB YUPEKICHUSI.

5. O0padoTKa NepCOHANbHBIX JAHHBIX 00YYAIOIIUXCH M UX POAUTEIeH
(3aKOHHBIX NpeACcTaBUTEJIeH).

5.1. O6paboTKa MepCOHANbHBIX JAHHBIX OOYYAIOIUXCA W HUX POJIUTENEH
(3aKOHHBIX MPEJCTABUTENECH) TMPOU3BOAUTCS [JIi OKa3aHUsi 00pa30BaTENbHBIX
YCIIYT B COOTBETCTBHH C 3aKOHO/IaTEIILCTBOM 00 0OpazoBaHuu PO.

5.2. B cocTtaB mepcOHAIBHBIX JTAaHHBIX OOYYAIOIIETOCS M €r0 POaUTEeNeH
(3aKOHHBIX  TpEJCTaBUTEIECH)  BXOASAT  CIEAYIOUIME  JIaHHBIE: OUO,
HAIlMOHAIBHOCTb, TPAXIAHCTBO, JaHHBIE  CBUICTEIBCTBA O  POXKICHUH,
NaCMOPTHHIE JaHHBIE, CBEICHUSI O CEMEMHOM MOJI0’KEHUH, BOMHCKOM 00s3aHHOCTH,
MECTE JKUTEJIbCTBA, JAHHBIE 00 00YYEHUH, UCTOPUS TIEPEMELICHUN.

5.3. Tlopsgok coopa u 00pabOTKH MEPCOHATBHBIX JAHHBIX 00YYAIOIINXCS
U UX poauTeNnei (3aKOHHBIX MPEJCTAaBUTENCH) MpPH OKa3aHUU OO0pa30BaTEIbHBIX
YCIIYT:

5.3.1. Bce IOKyMEHTBI NpPENOCTABISAIOTCA AAMUHUCTPALNAU YUPEKIACHUS
17001 KIIACCHOMY PYKOBOIHTEIIO JMYHO poauTeliMi  (3aKOHHBIMH
Npe/ICTaBUTENSIMUA) peOeHKA.

532. B ciyvae MPUOBITHUS y4darierocs u3 JPYroro
0011e00pa30BaTENbHOTO  YUPEKACHUS JOKYMEHTBI MOTYT TIE€pechUIaThCs IO
noyTe B OOIIEM MOpsAKE Mepenadyd JOKYMEHTOB.

5.3.3. [lepconasbHBIE TaHHBIC YYAIIETOCS XPAHATCS B BUJE JIMYHOTO JCIa.

5.3.4. JInunoe neno ydaierocss (OopMUPYET COOTBETCTBYIOIIUNA KIIACCHBIM
PYKOBOJIUTENb  TOCJE TOJYYCHHUS MEPCOHAIBHBIX JAaHHBIX OT  POAMTENEH
(3aKOHHBIX MpEACTaBHUTENCH) peOeHKa.

5.3.5. [locne ¢dopmupoBanuss JTUYHOTO Jeia  y4allerocs KIIACCHBIM
PYKOBOJIUTENh TMEPEIAET €ro B apXUB Ha OTBETCTBEHHOE XPAHECHHE.

5.3.6. B mpormecce okazaHusi 00pa3oBaTeNbHBIX YCIAYr JUYHBIC Jeja
OOy4YarOIINXCS XPAHITCS B apXHUBE.

6. Ilopsaok BbIAAYHM JIMYHOTO Jejia  y4yallerocsi, MMeromero
NepcoHAJIbHbIE JaHHbBIE.

B ciiyyae He0OXOIMMOCTH JTUYHOE JEJI0 YYaIErocsl MOKET OBbITh MEepeaHo
MHTEPECYIOIIEHCS CTOPOHE B CIAEAYIOIIEM MOPSAKE:

6.1. MuTepecyromeecss U0 OOpamiaerca K AUPEKTOPY YUPEKIECHHUS C
MMMCBMEHHBIM 3aMPOCOM, B KOTOpoM ykasbiBaetcss ®UO yuamerocs, TM4HOE 10
KOTOPOTO 3aMpalinBaeTcs, a TAKKe IeJIb 3arpoca.

6.2. JlupekTop MHUCHMEHHO B BHJE BHU3bl Ha 3allpoce pas3pemiaet JIudo
3ampeniaeT BeI1avy JUYHOTO JIeTa.

6.3. Jlupektop, B cilydae TMOJOKUTEIHLHOTO OTBETAa HA 3ampocC, BbIIACT
JUYHOE JIeJIO IO/ POCIIUCh Ha CPOK, HE MpeBbIaromuii 1 (01H1) CyTKH.

6.4. WuTtepecyroiieecss JHUIIO 0053aHO BEPHYTh JIMYHOE JIETIO0 YUalErocs
B apXUB B YCTaHOBJICHHBIE CPOKH.



6.5. OTBeTCTBEHHBIM 32 O0PaOOTKY MEPCOHANBHBIX YUYAIIUXCA MPUKA30M
IMPEKTOpa Ha3HAYaeTCsl OTBETCTBEHHBIM KJIACCHBI PYyKOBOAMTENb.

/. TpeOoBaHus K nepeaave ¥ XpaHEHHUIO NMEPCOHAJBHBIX JAHHBIX

7.1. Ilpu mnepenaye mEpPCOHANbHBIX JaHHBIX JOJDKHBI COOJIIOJIATHCS
clIeyIolue TpeOOBaHMUS:

7.1.1. He coo0marh mnepcoHanabHbIE JAHHBIE JIMIA TPEThEW CTOPOHE O€3
MUCHMEHHOTO COTJIACHsI JIUIA, 33 UCKIIOYCHUEM CIydaeB, KOrJa 3TO HEOOX0 MO B
HEAX MPEAYNPERACHUS Yrpo3bl KU3HH U 3I0POBBIO JIMIA, a TAKXKE B CIydasx,
YCTaHOBJICHHBIX (Pe/lepaibHbIM 3aKOHOM.

7.1.2. He cooOmiath nepcoHajibHbIC JAHHBIC JIMIIAa B KOMMEPUECKUX IIeNIAX
0e3 ero mucbMeHHOTo coraacus. OOpaboTKa MepCOHANbHBIX JaHHBIX JIUIA B LEIAX
IPOJBHKEHUS TOBAapOB, pabOT, yCIyI Ha PBIHKE IMYyTEM OCYIUECTBIEHUS NPSIMBIX
KOHTaKTOB C MOTEHLUMAJIbHBIM IOTPEOUTENIEM C TIOMOIIBIO CPEJICTB CBSI3U
JIOITYCKA€ETCs TOJIBKO C €r0 IPEABAPUTEIBLHOTO COrIacHsl.

7.1.3. Ilpeaynpenuts UL, NOJYyYUBIIUX MEPCOHAJIBHBIE JAHHBIE, O TOM,
4YTO 3TU JAHHbIE MOTYT OBITh KCIIOJIB30BAHBI JIULIb B LENAX, IS KOTOPBIX OHHU
COOOIIEHBl, U TPeOOBaTh OT ATUX JIMUI] MOJATBEPKIAEHHUS TOTO, YTO 3TO IPABUIIO
cobmonaeHo. Jluna, moay4yuBIIME MEPCOHANBHBIE JaHHBbIE, 00s3aHbl COOJIOIATH
pexuM  cekpeTHocTH (koH(puaeHimanpbHocTH). Jlannoe Ilonoxenue He
pacnpocTpaHsieTcsi Ha OOMEH [MEpPCOHAJIbHBIMM  JAaHHBIMH B  MOPSJKE,
YCTaHOBJICHHOM (pesiepaibHbIMU 3aKOHAMHU.

7.1.4. OcyiecTBIATh Tepeady NEPCOHAJIBHBIX JaHHBIX B IIpelenax
Yupe:kneHuss B COOTBETCTBUU ¢ HacTosAmuM [lomoxenuem.

7.1.5. Pa3pemiaTte JOCTYIl K MEPCOHAJIBHBIM JAHHBIM TOJIBKO CIELHAIBHO
YIOJHOMOYEHHBIM JIMLaM, MpPU 3TOM YyKa3aHHbIE JIMLA JODKHBI HUMETh IPABO
[OJly4yaTh TOJBKO TE€ TEpPCOHAJbHbIE JaHHbIE, KOTOpPblE HEOOXOAUMBI JJIst
BBITNIOJTHEHHSI KOHKPETHOW (DyHKLUU.

7.1.6. He 3anpammBath HHPOPMAIMIO O COCTOSHUU 3/I0POBBS, 32
VCKIIFOUEHHEM TEX CBEIEHUM, KOTOPBIE OTHOCATCS K BOIIPOCY O BO3MOXXHOCTHU
BBINOJIHEHUSI (PYHKINN, TPEyCMOTPEHHBIX 3aKOHOAATEIBCTBOM.

7.1.7. TlepenaBath mepcoOHANbHBIC AHHBIE MPEACTABUTENSAM (U3HUUECKUX
JIAI] B MOPSIJIKE, YCTAHOBJIEHHOM TpynoBbIM KogekcoM Poccuiickon denepanuu, u
OrpaHUYMBaTh 3Ty MH(OPMALMIO TOJBKO TEMHU MEPCOHAIBHBIMU JIAHHBIMHU JIUIL,
KOTOpbIE HEOOXOAMMBI [Jisl BBINOJHEHHUS YKAa3aHHBIMU MPEICTABUTEISIMUA HX
(GyHKUIHU.

7.2. XpaHEHUE U UCTIOIH30BAHKE MTEPCOHATBHBIX JTAaHHBIX:

7.2.1. IlepcoHanbHble AaHHbIE 00paOATHIBAIOTCS W XPaHITCS B apXuBe
YupexaeHus.

7.2.2. IlepcoHanbHble JaHHBIE MOTYT OBITh TOJYYEHBI, MPOXOJIUTH
JanbHEWIIyl0 0o0pabOTKy W TepelaBaThCsl Ha XpaHEHHE Kak Ha OyMaskKHBIX
HOCHUTEIISX, TaK U B DIIEKTPOHHOM BUJIE.

7.3. [Ipu mostydeHrU MEPCOHANBHBIX TAHHBIX HE OT (PU3UYECKOTro JHIA (32
UCKJIIOYEHHEM CJIy4aeB, €CIU IEpPCOHAJbHbIE JaHHbIE ObUIM NMPEAOCTaBJICHBI Ha
OCHOBaHUM (e/lepalibHOTO 3aKOHA WJIM €CIIU MEepPCOHAJIbHBbIE JAHHBIE SIBISIFOTCS



OOIIEAOCTYTHBIMHI) COTPYAHUK YUpPEKIACHUS JO Hadajga oO0pabOTKH TaKux
MIEPCOHANBHBIX JAaHHBIX O0S3aH MPEAOCTaBUTH (U3MUECKOMY JHUILY CIEAYIONIYIO
nHpopMarIuio:

—  HauMeHOBaHHWE ((pamuiIvs, UMs, OTYECTBO) M aJpecC orepaTopa WIH
ero TMPEACTABUTEIIS;

—  1enb 00pabOTKU MEePCOHABHBIX TAHHBIX U €€ MTPaBOBOE OCHOBAHUE;

—  TpenroaraeMble TOJIb30BaTENN MTEPCOHATBHBIX JaHHBIX;

—  YCTaHOBJICHHBIC 3aKOHOJATEIILCTBOM IpaBa CyOBhEKTa MEPCOHATBHBIX
JTaHHBIX.

VIII. JocTyn K nepcoHaIbLHbIM JAHHBIM

8.1. IIpaBo gocTyma K nepcoHaIbHBIM JAHHBIM B YUPEXKICHUU UMEIOT:

—  JIUPEKTOp YUpeKICHUS,

—  3aMECTHTENH IUPEKTopa YUpeKIeHUS,

—  JIOMYLICHHbIE COTPYAHUKHU Y UPEKICHUS.

8.1.1. JJomyck k paboTe ¢ mepcoHaIbHBIMU JAHHBIMHU OCYILECTBISIETCS Ha
OCHOBaHUM MpHUKa3a TUPEKTOpa.

8.2. ®dusmYecKoe JUI0 UMEET MPaBO:

8.2.1. IlomyyaTh TOCTYI K CBOMM MEPCOHAIBHBIM JaHHBIM U 03HAKOMIICHHE
C HUMH, BKJIOYas MpPaBO Ha OE3BO3ME3THOE MOJIyYEHHE KOIMUU JIF0OOM 3amucw,
coepKaller NMepCoOHaIbHbIC TaHHBIE.

8.2.2. TpeboBatb ot Omneparopa YTOUHEHHUS, WCKIIOUEHUS WU
UCHPABJICHUSI HEMNOJHBIX, HEBEPHBIX, YCTAPEBIIMX, HEIOCTOBEPHBIX, HE3aKOHHO
MOJTyYEHHBIX WIN HE SIBISIIOIIMX HEOOXOAUMBIMU MEPCOHABHBIX JAHHBIX.

8.2.3. [lomyuats ot OnepaTopa

—  CBEIEHUS O JIMIAX, KOTOPbleé HMEIOT JOCTYNl K IEpPCOHaJIbHBIM
JTAaHHBIM WJIM KOTOPBIM MOYKET OBITh IPEIOCTABIICH TAKOW JJOCTYTI,

—  mepedeHb o0pabaThIBaeMbIX MEPCOHATBHBIX TAHHBIX U UCTOYHHK HX
MOJTyYeHUSI;

—  Ccpoku 00pabOTKM MEPCOHAIBHBIX JAHHBIX, B TOM YHUCJIE CPOKH HX
XpaHEeHUs;

—  CBEIEHHUS O TOM, KaKHe HOpUIAMYECKHE MOCIEACTBUS ISl CyObeKTa
NEPCOHANIBHBIX JTaHHBIX MOKET IMOBJIEYb 32 COO0M 00pabOTKa €ro MmepcoHaIbHBIX
TTaHHBIX.

8.2.4 TpebGoBats m3BemeHus: OneparopoM BceX JHIl, KOTOPHIM paHee
ObLIM COOOIIIEHBl HEBEPHBIE WJIM HEMOJHBIE MEPCOHANbHBIE JaHHBIE, 000 BCEX
MIPOM3BEICHHBIX B HUX UCKITIOYCHHSX, UCTIPABIICHUSIX WJIH JOTIOTHCHUSX.

8.2.5. O0xanoBaTh B yIOJHOMOYEHHBIN OpraH 10 3alluTe IpaB CyObEeKTOB
NEPCOHAIBHBIX JAHHBIX WIN B CyA€OHOM MOPSAIKE HEMPAaBOMEPHBIE NEHCTBUS WUIIH
oe3neticTBus Oneparopa mpu 00pabOTKe U 3aIUTE €ro MePCOHATBHBIX TaHHBIX.

8.3. KommpoBath u nenaTh BBIUCKH MEPCOHATBHBIX JAaHHBIX PaOOTHUKA
pa3pelaeTcss UCKIIOYUTENbHO B CIYKEOHBIX HLEISIX C pa3pelieHHus IUPEKTOpa
YupexaeHus.



8.4. Ilepemaua uHdopmanuu TPETbe CTOPOHE BO3MOXKHA TOJBKO IMPHU
NUCHbMEHHOM COTJIACUH PaOOTHUKOB.

IX. OTBeTCTBEHHOCT, 32 HapylUIeHHEe HOPM, peryJHpPyHIIHX
00padoTKy M 3a1UTY NMEPCOHAJIBHBIX JAHHBIX

9.1. Cotpyauuku  YupexaeHus, BHHOBHbIE B HapyIIEHUH HOPM,
pPEryJIupYIOIUX TMOJdy4YeHue, oOpabOTKy U 3allUTy MEePCOHAIBHBIX JAaHHBIX
paboOTHHKA, YJallerocs W/Wih ero poauTeneil (3aKOHHBIX MPEACTaBUTENICH) HECYT
JUCHUIUIMHAPHYIO aIMUHUCTPATUBHYIO, TPAKIAHCKO-TIPABOBYIO WJIM YTOJOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBHUHU C ACHCTBYIOIINM 3aKOHOIATEIHCTBOM.



